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LY LICH TAI LIEU

Noav ban hanh Co s0 hogc ly do cia viécban . Tom tat noi dung ban Lan ban
gay hanh, sira doi/bo sung hanh, sira chira/bo sung hanh
Ban hanh lan dau 01
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Dinh nghia va chi viét tat

N
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I. TRANG KIEM SOAT
1. Noi phan phi tai liéu
Quy trinh nay ¢6 lién quan dén tat ca cac don vi thudce Truong Pai hoc Kinh té - Lut.

2. Danh muc bi¢u miu di kém

STT| S6 hiéu Tén hd so Noilwu | SN
¢ chu
01 Phiéu ding ky subdomain, hosting ho trg
cho website don vi, chuong trinh, su kién
II. TRANG NOI DUNG
1. Muc dich




- Nhim quy dinh trinh tu d6i v6i don vi ¢6 nhu cau ding ky subdomain, hosting
dé sir dung cho website cia don vi hodc cac website phuc vu chuong trinh, su
kién.

- DPam bdo viéc khoi tao nay cho don vi st dung dugc dép tng kip thoi va su
dung hi¢u qua.

2. Pham vi ap dung
Quy trinh nay 4p dung cho tit ca cac don vi thudc Truong Pai hoc Kinh té - Luat.
3. Pinh nghia va chir viét tit
3.1. Giai thich
- Ban Giam hi¢u: Hi¢u trudng va Pho Hiéu trudng dugc ty quyén.

- Pon vi: Khoa, Phong, Trung tam, Ban, Co s¢ tryc thudc truong.

Biéu twong bit dau va két thic — st dung dé mo
dau va két thuc luu trinh cia mot qua trinh.

Biéu tuwgng hoat dong — bén trong hinh chit nhat la
mo ta van tat cua hoat dong can theo ddi (thuc hién)

Biéu twong ra quyét dinh — hudng tiép theo cia
qua trinh duogc lya phu thudc vao viéc chap nhéan

hoic khong chap nhan.

Puong din — mo ta hudng di clia qué trinh, lién két
cac yeu to cua qua trinh v&i nhau.

3.2. Chir viét tat
- T6 CNTT: T Cong Nghé Thong Tin
- DBV:Dbon vi st dung
4. No¢i dung
4.1 Luu do
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PONVI T6 CONG NGHE THONG TIN
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Khoi tao
Thong bao qua email
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Théng bio két

qua theo yéu cau

Két thic




4.2 Dién giai luu do

Noi dung thuc hién

Chiing tir/hd so

Don vi
lién quan

Thoi gian
thuc hién

Buwoc 1:

Giri yéu cau

DO’I; vi ¢6 nhu cau s dung 1ap
phi¢u dang ky, lanh dao don
vi ky va gui dén T6 CNTT

Phiéu ding ky

bV

Buwoéc 2:

Duyét va khéi tao

TO CNTT xem xét phicu ding
ky, néu thay phu hop thi khoi
tao theo yéu cau.

Buwoc 3:

Tra két qua

TS CNTT thong béo tai khoan
va huéng dan st dung qua
Email dén Pon vi su dung.
DPong thoi luu thong tin phiéu
dang ky.

T6 CNTT

1 ngay
lam viéc




